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F.No .4-137 12012-1 3/Adm.I/Vol. IV Dated: 13 -10-2021

NOTIFICATION

Applicati ons are invited from eli gible candidate s within the ICAR- CAZR{, l^o $9u1 
ana

its RRS & KVKs for filling-up 02 (Twofposts (01 -unreserved, earmarked for RRS, JaisalTt' .

& 01 - Reserved for SC, Iur*urk.d roi irRs, i,eh) of Assistant Administrative officer in the

pay Level-7 under Limited Departmental Competitive Examination (25% quota) quota"

2. Etieibility: An Assistant/Personal Assistant working at GAZRI -Ealgt 
its RRS and

KVKs and having at least three years regular service in the grade as on 1tt July,202l are eligible

to apply.

3. Therefore, all the candidates who fulfrl the eligibility as per rules and willing to appear

in the aforesaid examination may apply in the format printed overleaf for the same through

proper channel. ffr. 
"ppfi"ation 

stroutd be receired at Recruitment Ceil, CAZRI, Jodhpur by

or before l2-11.-202L Applications received incomplete/unsigned and/or after due date will

not be entertained.

4. The copy of syllabus and scheme of examination is being uploaded on CAZRI INTRA'

5.ThisisissuedwiththeapprovaloftlreCompetentAuthoritY.'^

\u\\\*y-
Assistant Admihistrative Offi cer (R)

Distribution:

1. HoDs of Division-lllllfiIllylv/vl, AAOs of Admn-Illl/IIlIyN, AFAOs of Audit-

VfillT,, I/c, Rodent,I/c RCMS,llcLibrary, I/c Farm Section, Security Section, OIC-

Care Taker iCHfStrra"nt Hostel for information and circulation'

2. ffik/;'-^cAZRI,s RRS, pali/Jaisalmer/Bikaner/Bhuj/Leh for information and

circulation.
3. I/c of KVK-Jodhpur/Pali/Bhuj for information and circulati:bn.

4. I/c AKMU, CA22, Jodhpur for uploading a copy of this notification alongwith

syllabus and scheme of examination on CAZRI-INTRA'
5. PS to Director/CAO/CFAO, CAZRI, Jodhpur for information'

6. Notice Board. p.T.O.



Application form

Application form for one post Un-reserved) of Asstt.Admn.Officer (AAO) a1 CAZRI's RRS. Jaisalmer
and one post (Reserved for SC of Asstt.Admn.Officer (A{O) at CAZRI's RRS" Leh under LDCE quota

To

The Director,
ICAR-Central Arid Zone Research Institute,
Jodhpur.

(Through proper channel)

Sub: Application for the post of Asstt.Admn.Officer under LDCE (25o/o quota) - regd.

Sir,

With reference to CAZRI's notification No. 4-l37l2OL2-I3lAdm.I (Vol. IV) dated
13-10-202I, I am willing to appear in the Limited Departmental Competitive Examination for
the post(s) of Asstt. Administrative Officer (Un-reserved) / (Reserved for SC) in the Pay Level-
7 under LDCE (25%o quota).

2. Further, it is also to be mentioned that I will answer alr the paper in
(Please fill the appropriate language either English or Hindi (Devanagari)

Yours faithfully,

Dated:

Place:

Signature:

Name:

Designation as on date:

Place of posting as on date:



Aopendir A- AA, I'li;c 
examir:ation shall be concluct*o ,,,::*

Ilarr I written 
""_:,:_:uonoucred 

according ro the followi*g pla,:_

!)arr , {Xii$natninatiorr 
carr'ving a tuaxirni,r. of 500 ruar{<s in rhe subjecrs a.s srrown in

^s,,"fitr',o,lli!::ffi:,:ii:,:::: 
or suclr or trre 

"uoaioor", ;, ,:-. *,yr n g a nrax im u,, o i ].r"Jilffi::;;# i :ff::1jJj"i*:,lxH 1".1.: id:g by rh e

I rr.^ 
---"" vr rJu Inarks. --"-s' rrNuture at their diSCretiOn___ L..vrr urSCfeIIOf

i; n,,l$riuQiects 
in which the cardidates wi, be required to rake ilre wri*en r

flapcr N; SubjectH_____
-.----

I.
Noti'g, Draflirrg and llreci.s writing.

2.
Office procedur
referenct r"ii"'iaiitd. pracfice generauy a,d arso specificairy wirh

3.

ff i::ri,I,rui**:."j,r5-i".::'['if 
?J,Lf :fi andMachinervof

4. 
General Financial anrJ Service Rules.5. 
General Studies.

uro,,,jll,, 
paper will carry a maxinrur: _-" *-.-r of 100 nrark-s and wiil be of 2 hou ts ancl .i0 nrilrute.sItcNote:- The paper on General stuclies wiil consist of objective type questiorx onry.3' syrabus for the examination wi, be as srrow, in trre scrredure.

lffi:11fifl#fit?f xliii:xJ::il".::il[.,fffi 
;;],1,fil1,j1;:HJgifl :,j:i; jxiil

Il,f, J,;, #i:'Jrrlil*l,o::,1[:,ji:::,loi a, ri,* tr,,"" papers rnentione,,n ,t"-ruil*;;;il'* papers mentioned above and nor for

Hi,lr-,,, Sntiif:31'.:'i:': or exercisi,,g rhe option r

;*n:ilrxr,x;l*lx*gr,r:*[i$1il':itffii#;l,11lfT'n!qurc"inHincri
thesaicrt-o;;;"H:i:t'j"*k"fJr""iH-fi :,1'#,,H,:;

:'

I
-1

o

+i
iqi

thc
tir e

l-'ili'l

e 
.,2'.

rA

,.,.,....r-ontcl.Z/*

I-i iil i



-2-

Note 3. Candidates exercising the option to answer the.paper in l-lindi (Devanagri) .tnay' if they

so desire, give Engtish version w-ithin brackets of the desciipiion of the technical terlns, if any. in

acldition to the Hindi version.

5. Candidates nrust wlite the papers in their own hand. [n tro circumstances they will be allowed

tlre help of a scribe to write the answers for them.

6. 'nre.Agricultural Scientists Recruitment Board / ICAR have the discretion to fix qualifying

nrarks in any or all the subjects of the exarnination.

7. Marks will not be allotted for mere superficial knowledge.

3. If a canclidate's handwriting is not easily legible, a deduction will be made on this account from

tlre total marks otherwise accuuing to him.

g. Credit will be given for orderly, effective and exact expression combined with due economy

ol'words in all subjects of examination'

,t

)..



S('lJ l:i)ti i_ F-

$yU! blrf o f rltleiatutsll-ar

wlrcre knowrcdge of thc rurcs, orders, instructiorrs etc. is
:il;:Lfl,,ll. 

be conversant rvith nmenrrmenrs issued upto the

!. Nqtingi_ee{U. us
I, addition to questions requir-i,g candicrates iti ilerpar.e notespassrlges rltll) itistl be set fo' s**tmary L);- precis,

2.

(i)
( ii)
(iiii

aJ.

u

'l'his is intended to be an i*tensive arrcl tletiiiied test i' nrethocls and proceclure of work in t'e
ffifil.;Xiilff:'y.iif lli:JJ, [i;;*Hffi';:-r,#i::retariat and attached orr-rces s;;;;ir;

requiredr citndidatcs will bc
date of notification tlf fhis

t

and drafis rru spectlic problcms.

Ogye!'rrment:

(i)

( ii)

(iii)

Ma,ual of offiee proceclure current ar the tirne of Noti{ication.Notes on office Proceclure issued uy-tr,, Institute or secietariat Training and Managenrcnt.Manual of Adurinistrative Instructions cornprled by shri p.v. I{ariharasankaran.

G euernl Knowtedre of Jhe. CrinstilU.gjur__sl Ill3liq_egd_nArolrirlely_g.tL
Note: Kirowledge of the follc,wing will tre expected:

'l'he rnain lrrlrrcip!es of the Constitution r:l.lndia.

l)'ules of proceclure attd condttct of busrne:is in ihe Lok sablia and rhe Riya satrlra ar.d
'l'he organisatiott o{ t]re machinery of crivernrnent of India - clesignation anci allocation ofsubiects betwecn lr4inisteries ancl Depnnn:ents ancl Aitached and S,bordi,ate Offlrces ancl t'cirlelation inter-se. I

G cncral F i$nn_cgl_egrl Sei-y&:g t{u lcs

"l'he l'ollcwing books are recommunded:_

Irundarnentai and Supplenre,:tary Ruies.

'l'he Celrtral Civil Services pensio,r Rules, i ?72.
-['he 

Central Civil Services (Ctoncluct) Ituies, 1964.

'l'he central civil services (crassificatioir, contror and Appear) Rules, r965.
(lorupilation of the General Financial Rules

4.

ii)

(ii)

( iii)

{ iv)

{v}

.... .. . ..con Ld.2/-



(vi) Delegation'of Powers in I'C'A'R'

(vii) Rules and Bye-laws of the I'C'A'R'

(viii) A.R.S. Booklet brought or"rt by I'C'A'R'

(ix) t.landbook of Technical services brought out by Indian council of Agricuttural Research'

(x) CCS (Leave) R.ules, 1972'

5. Genersl Studies

The paper will cover subjects of-interest and importance at the present day' Questions will be

ser to test knowredge of broad and sali'ent features ol'ti"-rir" r"g Plans and cornmunity

Developrnent schemis, as also intelligent awareness or",rrr"nl urr"irs both national and internatio*al

which an educated person may be exp"i"a," have, candidates' answers are expected to show their

intelligentunderstand.ingofthequesti.o;Sandrrot,detaileJknowtedgeofanytextbooks,teportetc.
*****+tf


